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ALC EDUCATION INC.

Associated Liberal Creators

9:30

10:00

11:00

12:00

13:00

14:00

15:00

16:00

17:00

18:00

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

FUIVF=2ay

Orientation
Business English
- Business Introductions

Business English
- Telephoning

Presentation
Guidelines

- Structure & Language
- Body Language

- Visual Aids

Presentation
Practice

- Preparation
- Practice
- Feedback

Business E-mail(1)

Business Email (2)

Meeting Guidelines
- Language

- Chairing Techniques

- Types

Business English
- Situationalfunctional
Practice

Individual Feedback
(OUT) Interview Test

Activity

Business English
- Situational/functional
Practice

Today's Review

Activity

Advice on Language
Learning

Today's Review

Activity

Business English
- Situational/functional
Practice

Today's Review

Activity

Meeting Practice

- Meeting Simulation
- Feedback

Today's Review

Meeting/Negotiation
Practice

Review of_
the Intensive

17:00
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